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Getting Started

OnCorps
Reports %

On task. On time. Online.

The Online Reporting System
for AmeriCorps Programs

Select a Program Year e

OnCorps Reports works

best in Mozilla Firefox or Welcome to OnCorps!
Microsoft Internet EXplorer Please select a program year
internet browsers. SelectOne § (Submk]

Select a program year from
the drop down menu and
then select “Submit.”

9 Datorps - Mazith Firefox

Statewide Portal

The Statewide Portal

includes links to the login OnCorps e
pages for Members, Site Reports™ S rnon
Supervisors, Regional e s E :

Coordinators (where
applicable), Program
Directors, and State
Commission Staff.

Select “Site Supervisors”
below the name of your
Program.
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OnCorps Reports: Log in

To add new data, update
data, or view reports, first
you must Login.

@ To login to OnCorps

Reports, enter your login
name and password in the
two boxes in the upper left
hand corner. Then, select
“login.”

@ If you do not know

your password, enter your
e-mail address in the box
below “Forgot your
password?” and your login
name and password will be
e-mailed to you.

If you do not have a login
name and password, please
contact your appropriate
Site Supervisor, Program
Director, or State
Commission Staff member.
Notifications Page

After login, the browser is
directed to the Notifications
Page.

Main Navigation Menu

The main menu is at the top
of every page of OnCorps
Reports.

YOSy ecrets ke Comjider. e DAGe D TSG8 0 W e Ermhel Dom 40 Gl Mt Pl G

Font Size
|

Calendar | Resources | Home

WELCOME TO THE NEW SERVEMINNESOTA
EXTRANET
http://www.serveminnesota.org
Welcome to the new home of the ServeMinnesota
Online Reporting System (SMORES).
Forgot Your
Password?
Enter your
e-mall address

SMORES |s a reporting tool that allows Minnesota
AmeriCorps members and programs to enter data
and ServeMinnesota staff to view and aggregate
this data statewide.
password will
be e-mailed to SMORES s also to allow Ser

you. staff to upload documents, such as program
resources and helpful links, for easy access by

program directors, supervisors and AmeriCorps
members.

The calendar feature will help keep program staff
and supervisors informed of important dates and
events coming throughout the year.

OaCotm AmeriCorps - Mimaesota [xtramt - Mazie firefax
Tk o

[

&- - & /‘\ | Pt [ orperegants heka cominde: ap pageke § I -l
OnCorps
epo?fs % 2

On fask. On ime. Online.

P EELE B

View hegarts [ Ay My Pl

Home

c Technol Project
Logged in as Service Site Supenisor Test Supervisor
Program Year 2007-2008

Log Out

A I <A

Divectories

OnCorps
Repoﬁs" &’&

_—

‘ Addto/Update  View Regorts
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Add to/Update

Add to/Update

Add/to update is where users enter program information, edit records and submit reports.

Add to/Update Navigation

Rl

T Project
% Logged In as Service Site Supenvisor Test Supervisor

Select “Add to/Update,” then OnCorps.
select a record from the left anReports Progem Veer 0072000

side menu to enter new data ﬁ \ i 1 )
. . — L= 0
or edlt eXIStIng records' Ty 4-:mjaimj»ru%im:~jmmj

Add Add to/Update
to/Update
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3 OatCorps AmeriCorps - Misaesota Extramet - Moziila Firefox

In-Kind Hours

Select a time period from i
the scrolling list and then
select “Choose.” Then,
enter the Number of Hours
and Activities in the fields.
Select “Save” to save the
timesheet to the OnCorps
Reports database. Select
“Authorize and Submit” to
send the timesheet to the
Program Director.

This timesheet is DUE: Sep 21, 2007

Day Num Hours  Activity

Totals: D

Best Practices

TO Create anew BeSt oncorps__ g Logged in as Ser\:cv Site Supervisor Test Sup:’r;,{:::
Practice record, select “Add ~Reports™ € A veic S 300
a New Best Practice.” —

Add /\pdeee View Reporty Dweriores. Merter Houwy ey Wy Profie

Select the “Edit” button next
to a Best Practice to view or e e
change the record. S —

Name Date Text



Site Supervisor Tutorial

Add a New / Edit an
Existing Best Practice

Enter information in the
fields and select “Submit” to
create a new or edit an
existing Best Practice
record.

Volunteer Mobilization

To create a new Volunteer
Mobilization record, select
“Add a New Volunteer
Mobilization Event.”

Select the “Edit” button next
to a Volunteer Mobilization
to view or change the
record.

) OatCorps AmeriCorps - Mimaesota [xtrame! - Mozia Firefax

e ] =1 b K

T ) Project
Logged in as Service Site Supenvisor Test Supervisor
Program Year: 2007-2008

OnCorps
Reports™ =

On fask. O time. Onfine. Log Out
Modipter  Vewhpan  Oiowes  Member o utel My Potie
Add Best Practices
to/Update e
™
Date: 07/11/2008 oy

R0

Community Technology Empowerment Project
OnCorps_+ 4 L0992 in 5 Senics Sas Suganvice Test Supervisor

Repor's Program Year 2007-2008
On task. On time. Onfine. Log Out

A

Wipder  View heparty

EY FEV¥

ey My Profie

Volunteer Mobllization

Add to/Update

AS3 3 New Vokrteer Mobization Evert
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Add a New/Edit an
Existing Volunteer
Mobilization Event

Enter information in the
fields, select from the drop
down menu, and select
“Update” to create a new
Volunteer Mobilization
record.

Other In-Kind

Other In-Kind refers to
donated goods and services
other than Site Supervisor
Time. Contact State
Commission Staff for
guidance on what qualifies
as In-Kind.

To create a new In-Kind
Other record, select “Add a
New In-Kind Other.”

Select the “Edit” button next
to an Other In-Kind to view
or change the record.

) Datorps AmeriCorps - Mimmesota [xtramet - Mozt Firefax

ort ke o s s Dagn im0 ar i Eomtp s Eimte g votr VbR e QN D

T Project
on cor P b \{ Logged In as Service Site Supenvisor Test Supervisor
Reports Program Year: 2007-2008
O task. O tieme. Onive. Log Out
— PTEEE g
Mipiee  Vewhepots  Oiecdes ey My o
Add Volunteer Mobllization
to/Update
Event Name Date =

Community Yochnohw Empomrmm Project
OnCorps Logged n 8s Se < Test Supervisor
Reports™ Program Year 2007-2008
O taxk. On Home. Onin Log Out
L)
ﬁjjji ~A
Add 13/ View hegorts Owerrres. My Pl

Other In-Kind

Add to/Update

AG3 3 New Other inkng Evert |
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Add a New/Edit an
Existing Other In-Kind

Enter information in the
fields and select “Submit” to
create a new In-Kind Other
record.

Great Stories

To create a Great Story
record, select “Add a New
Great Story.”

Select the “Edit” button next
to a Great Story to view or
change the record.

) OatCorps AmeriCorps - Mimaesota [xtrame! - Mozia Firefax

&- & (8 (L1 1ot Dorcoriwrepanns tin comindes wepaom s Wbcttor b 1o MLIY "N
Community Technology Empowerment Project
OnCorp A Logped in s Senics Sde Supanvice Test Supervisor
eports Progrom Year 2007-2008
On task. On . Oriline. Log Out

o= .

ﬁjﬂji «3
Vew beparty e Myt
Add to/Update  Other inind
Other inind
In-Kind Dener. oste T Estmated vaiue:
Seme | _Cance |

< & & ot tela Comindes aeppagaKe I -
Community mmgy Enummmm Project
OnCorps Ay Logped n &5 Senw “Tost Supervisor
epo - Program Yesr 20072008
O tush. O fimme. Onilivee. Log Out
View hegerts vy Myhome
Great Storles

Add to/Update

_A53 3 tew Grest Sy |
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Add a New or Edit an
Existing Great Story

Enter information in the
fields and select “Update” to
add or edit a Great Story.

Capacity Building
Activities

To create a Capacity
Building Activity record,
select “Add a New Capacity
Building Activity.”

Select the “Edit” button next
to a Capacity Building
Activity to view or change
the record.

) OatCorps AmeeiCorps - Mimaesota [xtrame! - Mozia Firefax

OIS ol GO MO8 Eom 12Tt Kot M G v Ty D) o) K

OnCorps oggens
Reports™

n sk, On eme. Oine
2 3 o= . .
Miibiee  Verhpan  Diecwies  Mewbetioen oy My Potie

Oreat Stories

Add tolUpdate

M Datec L g
S 10 2t Corremsssion Promte Story ™

Usdae | Cancet

s AmeriCorps - Missesota [xtraset - Mozie Firefax

On (R Y oy fociewts

&- &

(8 |11 remm ncorsmepanns e comindns. s sageiio 6 I -l

Community Technology Empowerment Project
OnCorps 4 Logped in s Serice Sés Supeniice Test Supervisor
Reports™ Program Yesr 2007-2008
O tush. O fivme. Ovilivee. Log Out

g — ;

PR EE B
A /ipdate View Reports Ovecturies Merder Hown TRn ey Wy Poofite

Capacity Bullding Activities

Add to/Update
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3 DatCorps AmeriCorps - Mimmesota [xtramet - Mozii Firefox

Add a New or Edit an

Existing Capacity Building e i
Activity ove sl e

Select from the drop down
menu, enter information in
the fields, select or unselect
the check box, and select
“Update” to add or edit a
Capacity Building Activity.

Member Progress Reports

Select “Progress Reports” to OnCorps Sy Toden Syt Pt
view a member’s reports. aReports Program Yesr 20072008
Adnlpdee  View heports Ovectories. Mewdet Howrs Rnely My Profie:

Add to/Update  Member Progress Reports
Membder Name Status  Phone E-Mas
eraorne Sen Active  612.724-909 e stExcess org Progress Reports
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Member Progress Reports
continued

To view a report, select it
from the list under the
member’s name. For
example, Great Stories.

Select “Add a New Great
Story” to create a new Great
Story record.

To change a Great Story,
select “Edit.”

) Datorps AmeriCorps - Mimmesota [xtramet - Mozt Firefax

e (0 Yo epory o

&- & 115 oy et ok Commirtes e am Em 2V s omti?

OnCorps
Reports™

Om fask. O tiome. Online.

G

Community Technology Empowerment Project

& Sita Superisce Test Supervisor
war 2007-2008
Log Out

Program Y

Adipdiee  Vewhepors Oeodes  Mesber lows

Catherine Settanni

Add to/Update

Great Stories
A33 2 New Grext Story

story

Ay My Pofie

Minnesota Test Site

Prometed Story?
e £t
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View Reports

"lx

View Reports

View Reports is where users see program progress reports submitted by program directors,
including custom reports.

Repo rtS NaVIg atl On ',-;n-. Misaesota [xtramt - Moziile Firefox

&- & L e R e et s o G
Select “View Reports” to o,,CO,ps q B
view or download data. ..Reports™ o Ve 20672308

Select a report from the ﬁzjﬁijﬁjj

. Add wliptane View Reporty
menu on the left side.

View Reports View Reports

octian of the webide

To add or update data,
select “Add to/Update” from
the top menu bar.

et Add Tolipdate fomm the 1ep mary b

) Dutorps AmeriCorps - Mimsesota [xtramet - Mozita Firefax

Supervisor In-Kind Hours

Jeff Streier 7/17/08 12:37 PM

| Comment: Needs a new screenshot. No
/| report available as of 07/17/08

& - & T2 L1 10t Drcorsaropunts 1ola comindes we b Eom KW o v oo or v oy A gl LR e
Select a Week to view a OnCorps < T
Supervisor In-Kind Hours ...Reports” e ot

report. ﬁ ; ;i j h ; j

Minipdee  Vewhpons  Oeies ey My Poie

View Reports sparvivor In-Kind Hours




Site Supervisor Tutorial

In-Kind Other T ——
G- O 1D [ 10 crwepons s comiodos wroosm X magmrvoe Dmbrgermsr ouyO A0 ») 15 Jeff Streier 7/17/08 12:37 PM

Select a Week to view a
Supervisor In-Kind Other
report.

On Corps

Om fask. O timme. Online.

AWt View Reports

View Reports

Great Stories

Reports™

— N — N

Comment: Needs a new screenshot. No
' report available as of 07/17/08

erment Project
ant Suparviser
 2007-2008

Al

Loged in a5 Ser

Log Out

Ry My Prefle

Supervisor In-Kind Hours

&- & e e » G
Exam ple Of a G reat Sto nes OnCorp % Logged in as SoM« Site Supervisor Test sw:'r:{::

Reports™

On sk, On time. Onfine.

report, including Stories
from Members and
Supervisors

View Reports

Direct Service Activities

Oncorps &

On sk, On time. Onfine.

Example of a Direct Service
Activity report.

View Reports

e e

Program Year: 2007-2008
Log Out

P EELE B

Adnipdee  View feporty

Great Storles
Member Great Storles

Member
Name

Story

Promoted
Story Title o, ry?

Supervisor Great Stories

Project
Logged in as SOM" Site Supervisor Test Supervisor
Program Year: 2007-2008

Log Out

P EELE _EF

Adnipder  View feporty

Direct Service Activities
Member Direct Service Activities

People

Activity Name  Date  Duration Sorv

MOl

09
Monthiy

Supervisor Direct Service Activities
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Volunteer Mobilization T ——

Gr G Y gy (oiewls Dk teo

@D O R [ moororewon e comnies swroioss

An exam ple Of a VOl u nteer A Logged in as SQMco Site Supcrv-sov Test Supervisor
Mobilization report. Reports Program Year. 2007-2008

O tusk. On time. Onfive. Log Out

AN A T A N

Adnipder  View feporty

OnCorps -+ ot

View Reports Volunteer Mobilization
Member Volunteer Mobilization
Program Num Num Disadvantaged College Baby

Volunteers Hours Children Students Boomers
AOIOO EMpoWe 0 12 6 3

Supervisor Volunteer Mobilization

Program Num Num Disadvantaged Colvpo Baby
o Volunteers Hours Children tudents Boomers

Reflection Logs ST ey g
&- & /‘\ | 10 Darcorpegons tele cominde: g Tegem 1 » X
On COIPS Logged in as sm« Site Supenvisor Test Svp:’r:’:::
An example of a Member ...Reports” Progam Yeu 207200
Reflection Log.

PR W B

Mddlpdae  View Reperty

View Reports  Reflection Logs

Nam Date Text

Civic Engagement
ACtiVities @b @ Ty ———

OnCorps ) o]

Logged in as S'I‘\MQ Site wmsm Test Supervisor
Reports™ Program Year: 2007-2008
On fask. O time. Online.

- Log Out
An example of a Civic

Engagement Activities i%éiﬂﬁmij
report.

View Reports Civic Engagement Activities

Member Name Date Hours Text
Camenos Fat
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Capacity Building Ty
Activities @D - OO B ([ onwmwwonssmininawrontein el G

. OnCorggn \* Logged in as S'rIiu Site Supervisor Test Sup:::f:::
An example of a Capacity anropolts Fogren Yesc 0072008
Building Activities report.

PR EE P E
View feparty el My Profie
View Reports  Capacity Bullding Activities
Member Name  Type Progress NewCapacty Me®t

Needs?

new

Mem berS "L\-‘,my\ Amﬂl, Mw-\(ul-vvm-v Moz Firefax
- €& O 1 [ o iocoreswons e comirine srepeomts <l G
SeIeCI Membe,rs to view onCOfrp'sS \‘ Logged in as SoMco Site Supenvsor Test sup:’rsf;:
your Members progress s Aoeﬂow“ Program Year zo::gzg?l
reports. [ PR EE  EE
= e L)
. Add w/lipdane View Reparty [ el My Profile
Then, to view a Member's
individual Progress Reports, VigwRepoits. M
select “Progress Reports.” i R Ao ——

Standard reports include
Great Stories, Direct Service
Activities, Volunteer
Mobilization, Reflection
Logs, Civic Engagement
Activities, Member Service
Hours, and Timesheets.
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My Website

The Home/Login Page

- - @O RE : -l G-
The Home/Login Page has Font Stes
links to the Calendar and
Resources pages. e s e
Calendar | Resources | Home
These three pages are \&:‘Il’.::::"ro THE NEW SERVEMINNESOTA
viewable by all visitors. GEET ™ Weicome o the new home of the ServeMinnesota
Online Reporting System (SMORES).
Forgot Y::v
H Passwor | th 1l
To change the font size BV o iCor members and programe 1 enter date
select Larger or Smaller, and ServeMinnesota staff to view and aggregate
X . this data statewide.
located in the upper right O s an SMSO:ES 's l"' ’ -
- s also g9 0 allow Ser
hand corner of the screen. SRRaLal et to upload documants, such a8 program
e resources and helpful links, for easy access by
LLogn ) program directors, supervisors and AmeriCorps
members.
The calendar feature will help keep program staff
and supervisors informed of important dates and
(it events coming throughout the year.
Calendar T
& - - & ? 5 (rrcoraracety et comede: e Dagel= " ol K.
On the Calendar, the default Horr

month is the current month.
To view a different month,
select the next or previous

Calendar | Resources | Home

month links; for example, in i | July 2008
this screen the previous ) June 2008 August 2008 >
month is “June 2008", and Forgotvour  Calendar of Events
- Password? Sundey  Mesday  Tuesdwy  Wednesdwy  Thursday Fridey  Saturday

the next month is “August o Fnter your ‘ 7 7 7 i ;
2008". o

password will be

e-mailed to you.
To view an event in detail, (o]

select the title of the event.
A new window will open with
the details. You might need
to have pop up windows
enabled on your computer
or browser for this feature to
work.
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DeCorpn AmariCerps - Minoests Extramet - Masille | imbes

For example, selecting the O Vo o e e o 4

title, “AmeriCorps Member @ -5 -0 O @ 0 miromeenrs o oo
Meeting” on July 8, 2008 ”

opens a new, small window 'Ascm, o
with details about the et
calendar event. To return to
the Calendar, select “Close
Window.”

font Size
|

Calendar | Resources | Home

July 2008

< June 2008 August 2008 >

Calendar of Events
Sunday Mondsy  Tessday

Wodnenday
7|

AmariCorps M
9 am, Ufwtrack

Resources

<o) K5

Font Size

In Resources, files of many :
different types may be

available to view or Siess e e — -
. alendar esources lome
download and links to
websites can also be AmeriCorps - Minnesota Resources
. | 2007-08 AmeriCorps Provisions
included.
Here are the newest AmeriCorps program provisions in an online
format
TO View a flle Ina n_eW tab or - AmeriCorps Logo in High Res/EPS format
window, select the link. To Wit armeicorprnn ofventmaes/SERVEMN AmeriCorps i
download, right click the link e ey AmariCorpe loperclerues Wt prink

and “save as” (Windows) or
Ctrl+Click (Mac).
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Directories

Directories

Directories is a contact database referencing all system users, from members up through program
directors, and provides an easy way to find and contact people associated with your state’s programs.

Directories Navigation

K

SeIeCt from the Ieﬁ Slde oncorps,. \* Logged in as Sor\.l:ico Site S:mommhn Sup:::{::
menu to search or view ~Reports Progam Yeur: 2087200
directories of the Program or X g = ,
Sites. PR EE EE
Add /pdate View Reports Dwecrres Mewbet Howry Tn ey Wy Poofiie
Directories Directories

the My Profile tut

Search Directories

Enter the fIrSt Or IaSt name oncorps_ \‘ Logged in as S!r\.':ko Site S::pomov‘r.n s..p:'.:t::
and select “Search” to view ~.Reports Progem Vo 2007200
contact information for an ﬁ 1 \ = i >

. .. A= i .
individual. w;.,w ,..j..,,u hj“ —— , g ;

Directories Search Directories

Search |
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Program Directory

& ;
The Program Directory $- -0 0 AL omeenemri et G
Co ntal ns a” P rog ram on corps__ Logged in as AmInCorps Member Catherine s::::::
Directors, Regional Reports Program Year: 2007-2008

Om task. Om time. Online. Log Out
Coordinators, Service Sites, —

. . S S e .
Site Supervisors, i;w EEE B F
AmeriCorps Members, and
Clients and their Directori fogrn

associations to each other in © CaurnsSetoms o o
a menu tree format. W amonts Toe

@Select the folder icon to

view the associations with
that record. For example,
clicking on a Program
Director Folder expands the
menu tree to show
associated Regional
Coordinators.

@Select the name of a

person to view a detailed
record, which opens in a
new window. You might
need to have pop up
windows enabled on your
computer or browser for this
feature to work.

Client
First Name:
Last Name:
[
Address:

City/State/2ip:

Phane:
Fax

Celt

Logi:
Password:

-2 x]
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Member Hours

| £

Member Hours

Member Hours provides users with several reports related to member service hours throughout their
programs.

Member Hours Navigation

bl K

Project

Select fror.n the left side On COfP$~ \* Logged in as ‘Service Stle Supenvisor Test Supervisor
menu to view Member Reports Program Year: 2007-2008

O task. O tisme. Online. Log Out
Hours Reports, including . X =

Totals, by Timesheet, by iﬁimm ,fju,fi%‘i;
Member, and to

review/approve timesheets. Meinber e

Hours Thess foports peovide Commission stafl, program stefl and Members wih YT

Tienesheot cotegone

* Service Hours

. v 20 your § 10 Service
Hour categones might inchude. civic engagement hours Mitonng )

Total Hours e —————
@ & "\ z o1 1ola Comindes e Tege e MLIY "N

An exam ple Of T0tal H ours. oncorps_ . Logged in as SorIi:o Site S::pcrvisov Test SHp:'r:f;::

Total hours of all members ..Reports Progrn Ve 20072008

associated with the . g
Supervisor are displayed in ﬁuéng_m
categories corresponding to

the timesheet categories. Member Holiios

Hours I Total Hours - Members for Test Supervisor |

| A

el My Profie

WFendrusng (157) @ Trenng 55) 8 CTEP Propcts 60) B Capacity Bulding (40)
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Member Timesheets

To review/approve a
member timesheet, select a
Week from the scrolling
menu and select “Choose.”
The status of the timesheet
is displayed below the
Choose button.

Select “Download Approved
Timesheet” to get a copy of
the member timesheet in
PDF format.

) OuCorps AmeriCorps - Missesota (xtramet - Mazia Firefax

D (L) vt Drmcorrwrapons i compnder s o) G
T ) Project
on Cor ps,_ \* Logged in as Service Site Supenvisor Test Supervisor
Reports Program Year. 2007-2008
O task. O timme. Onine. Log Out
e O WE
Mdiptar  Vewhepat  Orecses Memberfouns v My hotie
Member Member Timesheets
Hours

Select a Week

Dowrioad Appeoved Timesheet
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Timesheet Submission & Approval Process

(?- N Members log into system, select payroll period and

— —— fill out their timesheets. They can SAVE and compete later, or
AUTHORIZE AND SUBMIT. * Timesheet "Service" categories
may be customized by your program.

7"" e st Upon "Authorize and Submit" this notice appears-

make sure the timesheet is complete, once members
send it, that timesheet is "locked".

The system then sends an email to the
members' supervisor, or all supervisors on
their record. The email has a link to the
current timesheet--along with date stamp
o and who submitted the timesheet...

3 \
b+ 4 Ok M Clicking on the link takes the supervisor to
A EES their program login page..supervisors
= = i must login to see and approve
timesheets.
O

C; ‘ i Supervisors either APPROVE or REJECT the
—— timesheet. If rejected, the system "unlocks" it
for changes. Only members can change
timesheets. When complete, members must
B "Submit" them again...

( Once approved, the member's hours are
SEnE| added to all "Member hours" reports, and a
g printable version of the timesheet becomes
S oo Sooe T available to supervisors and program

' directors. (Service hour descriptions are
—— : NOT included on print-friendly timesheets)




Site Supervisor Tutorial

Member Totals YTD 0 e e

Report includes members’ o,,CO,,,s o) gyl
hours in various categories, ...Reports” e eson

such as Hours Left and
Average Per Week needed ﬁjjji)ﬁij

X Asdnpdee  Viewhesorts by Myhose
to complete service term.

MC‘IIbEI Member Totals YTD

Hours —
Select “Edit" tO m;‘“ l.nl.I Approved l‘.nlml Service [ ""' ".1' oy ' o lulnl'qlunluhm‘“"‘ ;.:"
review/approve members’ AR A G O A I S ol .
timesheets.

) Oatorps AmeeiCorps - Mimaesota [xtramet - Mozia Firefax

Due/Approved Timesheets

&- & {2 (L1 rewm Dncorswaoons toa comindes. we IR -l
Select a Week to view all OnCorp 2 \‘ Logged in as SoMco Site Supervisor Test Sup:’v:{;:
members’ timesheet status anRoports Progam Yeu: 207:200

including date submitted = .
and date approved or ﬁ;’ﬂgﬂig;’i
rejected. Select “Download

Momb T

Approved Timesheet” to get s

Select a Week:

a copy of the member
timesheet in PDF format.

Timesheet Due/Approved Report for period: Sep 10, 2007 - Sep 21, 2007

Member P
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FAQs/Help

FAQs/Help

FAQ and Help provides onscreen help, tutorials and a “service ticket” form.

Frequently Asked

R0

Questions and Help *»-C64 S
o C 0gged in as Senvice Site nvisor Te: :::‘:::
Select “FAQs/Help” to view w}gﬁiﬁ e S s“?'wam'v-'a"s?'é&z'g?'
frequently asked questions . y = :
about OnCorps Reports. ﬁaégﬂw K:jf.i

FAQ/Help FAQ/Help




Site Supervisor Tutorial

My Profile

| 3

My Profile

My Profile allows all system users to update basic contact information within their records.

Editing My Profile

Select “My Profile” to view
or edit your user record.

Select “Submit” when
finished, if making changes
or additions.

) Oatorps AmeeiCorps - Mimaesota [xtramet - Moza Firefax

&- & A TG (o or e st Teda Comeies Mg e Kt ML ")
T Project
OnCor PS_ \* Logged in as Service Site Supenvisor Test Supervisor
Reports Program Year: 2007-2008

On task. O time. Onfine Log Out

A T A

o=
=2
Addlpdae  View Reparty Ovectories Member ey My e

My Supervisor Profile

My Profile First Name: Test Last Name: Superisor
SRe: Minne
Emait
Address: 12 Address 2: Sute 101
Cay:
State. v p: 12345
Phone Fax
Celt




